Exhibit 8.2: Academic Curriculum and Scheduling
Responses must be provided for each scenario in the domains that follow, detailing the functionality available in the proposed solution. Responses to ALL questions should include a status on availability for the functionality prior to the scenario response, as follows:
Yes, functionality is available now as part of the proposed solution
Partially, portions of the functionality can be met within the proposed solution (explain in detail)
Yes, functionality will be available as part of a future commercially available release (provide estimated release date)
Yes, functionality is available as part of a proposed third-party solution (provide third-party solution name)
No, functionality is not available but could be through a custom build only
No, functionality is not available in the proposed solution
8.2.1 	Academic Curriculum and Scheduling
Academic curriculum management comprises the development of curriculum and/or programs for the institution, including the framework for recommending new courses, requirements, and sequence/plan (credit and non-credit). This information creates schedules for faculty assignments and section offerings for a defined timeframe (usually a semester or academic year).
Program planning is designed to assure students can complete the program in an acceptable timeframe and within accreditation standards.
Explain how the enrollment data and student educational plans will assist the College to properly forecast course needs, term by term, and for two to five years into the future, to ensure adequate resource planning. Describe how the proposed solution would calculate how many seats are required for specific classes.
8.2.2 	Curriculum Management
Curriculum management encompasses the many administrative processes and procedures involved in maintaining accurate, up-to-date information about curricular offerings. This includes the development of courses and/or programs for both credit and non-credit offerings.
1. Describe how the proposed solution would meet the needs for a program-course portal, which will allow departments to manage and track program and course developments and changes for credit and non-credit offerings while communicating through workflow and dashboards. Explain how such a solution would meet the following requirements for both credit and non-credit:
a. The ability to view current and proposed programs and courses
b. Drag-and-drop functionality to easily build course and program requirements
c. The ability to enter business case information to support the development or change, including needs identified for program(s) and course(s)
d. The ability to establish and share information, proposals, and approval processing, through automated workflows
e. Support for document upload and written comments from reviewers. Describe any character limitations on notes and comments fields
f. Describe how the proposed solution would identify courses that are offered only annually or during a specific semester
g. Ability to have external parties view information for collaboration efforts.
2. Detail how the proposed solution will assist in managing and tracking course edits and history to help manage the long-term view of the course catalog. Examples could include changes required by certification, credit changes, delivery method changes, or program changes. Each course and program should have its own history, where the delivery of new courses could start before the old courses are discontinued. 
3. Describe how the proposed solution can establish and predict program sequencing/curriculum tracks to prevent schedule conflicts for courses within a program.
4. Describe how the proposed solution could support a sandbox environment for program and course modeling and development, which is separate from the production environment. Once a finalized program or course is developed and approved, the new or updated program and/or course may be uploaded directly into the production environment. The proposed solution must also support the following requirements: 
a. Ability to assign individual access to the appropriate areas of the sandbox as needed 
b. Ability to upload external research, such as labor market information, into the sandbox for review by individuals
5. When course details/parameters are changed (such as a 4-credit hour course becomes 3- credit hours), any partner institutions with an established transfer relationship should be notified so they can determine if the revised course still meets the requirements of the transfer agreement. Detail all functionality within the proposed solution that would automate the ability to identify and to compare course details and transfer relationships and how external communication is facilitated for non-credit training and traditional students into a concept of “one student” to enhance the overall student experience. Additionally, traditional delivery models (semester/term, program, course, degree) may not be sufficient as education changes. Describe how the proposed solution will support a future with continuously delivered courses, fluid start/end boundaries on courses and programs, for example, where “every day is a start day.” Include enhancements related to supporting non-traditional start and end dates in curriculum, awarding financial aid, continuous admissions, and other areas that could be affected.
6. Describe how the proposed solution could track course, program, and institutional learning outcomes in the curriculum record and how this information can be used for assessment purposes. Describe any workflow and data gathering features that allow for assessment reports and/or tables to be produced.

8.2.3 	Scheduling
Below are the requirements for the creation of schedules for courses, including assignments of faculty to courses.
1. Describe how the proposed solution schedules classes and classrooms, optimizing room scheduling to ensure the best possible use of general classroom space while reserving special classrooms for intended purposes. Detail how the proposed solution would meet the following requirements:
a. Ensure courses that have not been offered in a certain time period (for example, two years) are reviewed for continued viability or discontinuance
b. Automatically populate census date, if applicable, for course sections based on the start date and scheduled meeting times
c. Automatically calculate scheduled section contact hours; provide notification if hours are incorrect.
d. Ensure the ability to include multiple locations with varying schedules for a course section associated with the instructional method (e.g., nursing lecture, lab, hospital on-site)
e. Match individual requests for meeting space to appropriate open spaces
f. Provide real-time notifications of sections under-enrolled or nearing capacity
g. View and/or compare other time slots that could work for all students enrolled in a section, allowing the campus to move the class to a time that worked for all
h. Move section with a registered student to alternate day/time without having to deregister and reregister students
i. Identify scheduling conflicts by student when section is moved
j. Send notifications to students and faculty when section information changes or is canceled
k. Identify room technology contents and technology issues (e.g., equipment under repair)
2. Explain how the proposed solution functionality supports the development of a schedule of course sections, with solution-based rules and/or user-based rules, in order to avoid such things as potential day/time conflicts, faculty assignment to course not designated as prepared to teach, over-scheduling of faculty workloads.
3. Explain the options in the proposed solution for a section copy process. Can changes be made to the course section without canceling and recreating the section? Describe how that process would be accomplished.
4. Contact hours may not be the same as the scheduled hours for classes like blended/hybrid classes or certification courses where time requirements are stringent. Describe how the calculation can be adjusted to meet the actual contact hours. Is there a manual override? 
5. The setup required to schedule courses in an academic semester includes the assignment of faculty to courses, confirmation/update of locations and campuses where courses can be scheduled, facilities management confirms and updates the availability of locations and campuses, as well as updating room attributes if needed. Describe the steps within the proposed solution to set up the system in preparation for course scheduling each term.
6. Describe how the proposed solution would support different add/drop/withdrawal dates by course section within a single term. How are students notified of the implications for the change?
7. Describe how the proposed solution would differentiate between credit and non-credit courses.
8. Describe how the proposed solution knows if a dropped course is eligible for a refund. How are students notified of the refund if eligible?
9. Describe how the proposed solution could support a sandbox environment for schedule modeling and development, which is separate from the production environment. Once a finalized institutional schedule is developed and approved, the new or updated schedule may be uploaded directly into the production environment. The proposed solutions must also support the following requirements: 
a. Ability to assign individual access to the appropriate areas of the sandbox for that individual
b. Ability to have multiple academic terms in the sandbox for future scheduling
c. Ability to upload historical enrollment and waitlist information into a sandbox for review by individuals
d. Ability to create a schedule from past like-terms or from the original entry
e. Ability for a system to check and to confirm user-defined parameters in real-time, including meeting/exceeding collective bargaining agreement requirements, section day/time conflicts, faculty meets credentials, etc.
f. Ability to project and display automated ideal schedules based on user-defined parameters
g. Ability to use faculty preferences in assignment modeling
h. Ability to optimize room assignments to maximize and monitor facility usage
10. Alternatively, if the proposed solution does not provide a “sandbox approach,” describe in detail how future modeling, planning, and development can occur without risk to currently active schedules and courses and only be released when all planning and approvals are secured.
11. Cross-listing courses potentially involves two or more different courses with different pre-requisites in the same room, with the same instructor at the same time, involving both credit and non-credit courses. Alternatively, it could include the same course at the same time, with a shared instructor but in different college campus locations (via remote connections with the LMS, for example). Explain the steps involved in setting up a cross-listed course section and how room reservations for multiple locations could be handled. 
12. Explain how the proposed solution handles scheduling cross-listed or partnered courses (including requests for classrooms with specific attributes and available seat counts), course block registration, co-requisite course definitions, and notifying potential students and registered students about required textbooks and course materials.
13. Demonstrate how a user may view room availability.
14. Explain how the proposed solution maintains and accesses historical enrollment and waitlist information for future planning.
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