
How to use Read Aloud to make text read in Microsoft Edge or PDF files: 

 

1. Open the edge browser with the E icon:  

   

 

2. Highlight and select the text that you would like to have read aloud:  

 

3. Right-Click on the highlighted text (menu will pop up) 

4. Select Read aloud selection  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

5. The Read Aloud tool bar will appear at the top of the screen:  

 

 

 

 

 

 

 

 

 

6. You can click on the arrow to begin reading the highlighted text.  

 

 

 

 

7. The left and right-side arrows will advance you forward and backward among the paragraphs. 

 

To the right of the menu, you will see voice options. 

Click here to change the speed and to select different voices. 

(You will be limited to the options that are pre-set on your computer) 

 

 

You can speed up the rate that 

the program reads by clicking 

under speed: 

 

 

You can change from male to 

female based on the voices 

that are programed on your 

computer.   

 

 



How to open a PDF in Edge to use Read Aloud: 

When we send accessible formats of your textbook, we do so in a PDF. 

They may be enlarged, resized, or read aloud. 

 

Opening a PDF text using Microsoft Edge to use the Read Aloud features is easy, 

however it is not done as you would conventionally do so to open the file outside 

of Edge.  

1. Locate the file where you saved or downloaded it on your computer.  

2. This is the different step! Do not double click the file to open it.  

This will cause it to open independent of Microsoft edge.  

3. What you want to do is 

right click with your 

mouse on the PDF that 

you want to open. 

 

4. A menu will pop up. 

 

5.    You want to look 

for “open with”  

 

 

6. A drop-down menu will appear off “Open with.”                           Select Microsoft Edge  

 

This will open your 

book or file in Edge. 

 

From there to have 

the text read, all you 

have to do is follow 

the same steps listed 

above for Read Aloud. 

 

 

https://youtu.be/1MYDeDBgsW0   Hold ctrl button and click link with mouse to open a video demonstration 

https://youtu.be/1MYDeDBgsW0
https://www.youtube.com/watch?app=desktop&v=1MYDeDBgsW0&feature=youtu.be

