
 
FERPA Release:  Letter of Recommendation  

 
 
 

 
Name of Student                                                                                    ______________________ 
     (Print Name)                          (OCID#) 
  
In accordance with the Family Educational Rights and Privacy Act of 1974 (FERPA), I, the 
undersigned, hereby authorize (Print instructor name)__________________________________ 
to write a letter of recommendation in which he/she may reference the following educational 
records and information (Please list educational records information that will be included, such 
as: Grades, GPA, etc.): 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
To:  __________________________________________________________________________ 
        (Print Name of receiving party provided by student) 
 
        __________________________________________________________________________ 
        (Print Address of receiving party provided by student) 
 
                                                                                                                                     
for the purpose of (example: providing a recommendation for employment or scholarship): 
 
______________________________________________________________________________                         
 
I understand further that (1) I have the right not to consent to the release of my education 
records; (2) I have the right to receive a copy of such records upon request; (3) and that this 
consent shall remain in effect until revoked by me, in writing, and delivered to Owens 
Community College, but that any such revocation shall not affect disclosures previously made by 
Owens Community College prior to the receipt of any such written revocation.  
 
_____ I waive my right to review a copy of this letter at any time in the future. 
 
_____ I do not waive my right to review a copy of this letter at any time in the future.   
  
 
                                                                                                            
Student’s Signature      Date 
 
 
This information is released subject to the confidentiality provisions of FERPA and other 
appropriate state and federal laws and regulations, which prohibit any further disclosure of this 
information without the specific written consent of the person to whom it pertains, or as 
otherwise permitted by such regulations. 
  
Revised 3/2020  

 


